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[Ipunsirto
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ITosto:keHHe 0 3aINTE, XpAaHEHHH, 00paboTKe U Nepeaaye MepcoOHANbHBIX JaHHBIX
paboraukoB u ydamuxess MBOY COII Ne 5 r. Bsazpmbl CmosieHcko 00/1acTH

1. O0ue moJI0KeHu s

1.1. Hacrosimee IlomoxeHwe o 3amure, XpaHeHUH, 00paboTKe H IHepenade
IIEPCOHAIBHBIX JaHHBIX pPA0OTHUKOB, OOyYalOIIUXCs M HMX poJIUTeNed (3aKOHHBIX
npencrapureneii)  (mamee  —  Ilomoxenwme)  MyHHIIUIANBHOTO  OMOKETHOIO
00111e00pa30BaTEIbHOTO yUPESXKIeHHUs] CcpefHed oO0Iieo0pa3oBaTeIbHOM MKOIBI No 5
umenu ['epost Poccuiickoii ®enepanuun M.I'. Edpemona r. Bszembr CMoneHckol obnactu
(manee - Illkoma) pa3paboTaHO B COOTBETCTBHH ¢ TpynoBBIM KonexcoMm Poccuiickoin
®enepannu, Koucrturyuueit Poccuiickoit ®enepauuu, [paxmaHCKuM KOZEKCOM
Poccuiickoii @enepannu, OenepanbHpiM 3akoHOM «O0 nHGOpMAIK, HHOOPMAIIMOHHBIX
TEXHOJIOTHSIX U O 3ammre uHpopmaimny, DenepanbHbiM 3aKOHOM «(O NEpPCOHAIBHBIX
TaHHBIX», [lpaBWiiaMu BHyTpeHHero TpyaoBoro pacrnopsaka Illxonel. Hacrosmee
[Tonoxxenue ycTaHaBmuBaeT MOpsSAoK pabotsl 11Ikonbl, ¢ menpio morydeHus, 00paboTKy,
XpaHeHus, 3alllUThl U TMepeladyd JOKyMEHTOB, COJIEpIKallluX CBeIeHHs, OTHECEHHbIE K
NEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, OOyYalOIIMXCs, U UX POAUTENeN (3aKOHHBIX
Ipe/ICTaBUTENeH ).

1.2. Ienp Hacrosiero [TonoxxeHus - 3almMra NepCOHAIBHBIX JaHHBIX paOOTHUKOB,
00yYaromXxcsl U UX ponuTeNnel (3aKOHHBIX MpencTaBuTeself) OT HECaHKIIMOHUPOBAaHHOIO
J0CTyTa U pasriamienus. [lepcoHanpHble TaHHBIE SBISIOTCS KOH(PHUISHIUAIBHON, CTPOTO
oxpaHseMoi uHpopMaIre.

1.3. ITopsimok BBoAa B eicTBUE U u3MeHeHuUs [ lonoxenus.

1.3.1. Hacrosituee IlonoxeHue BCTymaeT B CUIy C MOMEHTa €ro YTBEPXKICHHUS
nupexTopoM ITIkosibl U nelicTByeT 6eCCpPOYHO, 10 3aMEHBI €r0 HOBBIM [10JI0KEHHEM.

1.3.2. Bce uamenenus B [losoxeHne BHOCATCS IPUKA30M.

1.4. Bce pabGorHukm Illkonbl momxHBI OBITH O3HAKOMIIEHBl C HACTOSIIAM
Tlonoxxenuem o1 IOAIIUCE. MYHUUUMANBHOE Digitally signed by MYHULMMATSHOE BIOIKETHOE
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1.5. Pexum KOH(l)I/II[eHI_II/IaJ'H:HOCTI/I INEPCOHAIBHLIX JAaHHBIX CHUMACTCA B CIIydasax
nX 00€3IMYMBAHUS U MO HUCTCYCHUH 75 NET CpOKa MX XpaHCHHA, W ITPOAJICBACTCA Ha
OCHOBAaHHH 3aKIIOYCHHUA BKCHepTHOﬁ KOMHUCCHUH I_HKOJIBI, CCJIM KMHOC HC OIPCACIICHO
3aKOHOM.

II. OcHOBHBIE MOHATHS U COCTAB MEPCOHAJBbHBIX JaHHBbIX

2.1. Jnsa unenent Hacrosuiero [IonokeHHs MCHONB3YIOTCS CHEAYIOIIUE OCHOBHBIE
MIOHSTHUS :

- MepcoHAJIbHbIEe JaHHbIe Pa0doTHHMKA — Jr00as WHOpMAIMS, OTHOCSIIAACST K
OTIPENICICHHOMY WJIM OIpeJesieMOMY Ha OCHOBaHWUU TakoW MHQopMaiuu pabOTHUKY, B
TOM 4HClie ero (pamMumus, uMs, OTYECTBO, T'OJl, MECAIl, ]aTa U MECTO POXKIACHUS, aapec,
CceMeHOe, COIMaTbHOE, UMYIIIECTBEHHOE MOJIOkKEHNEe, 00pa3oBaHue, npodeccus, J0X0 kI,
npyrast uHpopmarus, HeooxoauMasi paboTOoaTENIO B CBSI3U C TPYAOBBIMU OTHOIIICHHUSIMU,

- mNepcoHAJIbHBbIE JaHHbIe o0ydawinerocsas - wuHpOpMAIUs, Kacaromascs
KOHKPETHOTO oOydarorierocsi, kotopas HeoOxonuma Illkone B CBA3M C OTHOIICHUSMH,
BOZHHUKAIOIIUMU MEXY POAUTEISAMH (3aKOHHBIMH MPEJICTABUTEIIMU) O0YyUYaIOIIEToCs U
[IIxonon.

- 00pa0oTKa NMEPCOHAJBHBIX JAaHHBIX — CcOOp, cHCTeMaTHU3alus, HAKOIUICHHE,
XpaHeHue, yTouHeHne (OOHOBJIEHHWE, U3MEHEHHE), MCIOJIb30BaHKUE, paclpocTpaHeHue (B
TOM YHCJIE Tepenaya), oO0e3nuuBaHue, OJIOKMPOBAHWE, YHUYTOKEHHUE IEePCOHATBHBIX
JTaHHBIX paboTHUKOB [1IKOJIBI;

-  KOH(PUIEHIHAIBHOCTh TMEPCOHAJBHBLIX JAHHBIX — 00s3aTeNbHOE IS
COOJIIO/ICHUS  HA3HAYEHHOTO  OTBETCTBEHHOI'O  JIMIA, TOJYYHMBIIEro  JOCTYNl K
NIEPCOHAIBHBIM JTaHHBIM PaOOTHUKOB, TpeOOBaHUE HE JOMYCKATh UX PacIpOCTpaHeHUs 0e3
corjlacusi pabOTHHKA WIJIM HHOTO 3aKOHHOTO OCHOBaHHSI,

- pacnpocTpaHeHHe NMEPCOHAJIbHBIX JAHHBIX — JICHCTBHS, HANpaBJIICHHBIC Ha
nepeaavy IMepCOHAIbHBIX JaHHBIX PaOOTHUKOB OMPENEIICHHOMY Kpyry JuIl (Tmepeaada
NEePCOHANBHBIX JIAHHBIX) WJIM Ha O3HAKOMJICHHE C IePCOHAIBHBIMU JAHHBIMH
HEOTPAaHMYCHHOT'O Kpyra JIMIl, B TOM 4YHCIIe OOHApOJOBaHWE IEPCOHATBHBIX JTaHHBIX
pabOTHUKOB B CpeACTBaX MaccoBOW HWH(MoOpmaiuu, pasMenieHue B HHPOPMAIMOHHO-
TEJIEKOMMYHHKAIIMOHHBIX CETSIX WM MPEJOCTABICHUE JOCTYIA K MEPCOHATbHBIM TaHHBIM
PabOTHUKOB KaKMM-JTMOO HHBIM CIIOCOOO0M;

-  HCNOJb30BaHHE TMEPCOHAJbHBIX JAHHBIX — JEWUCTBUS (OINEpaluu) C
MEPCOHAIBHBIMU JTaHHBIMHM, COBEpLIAEMbIE MOKHOCTHBIM JuioMm Illkonel B memnsix
MPUHATUST PEIICHUI WM COBEPUIECHUS HWHBIX JIEUCTBUHM, MOPOXKIAOIMIMNX HOPUIUYECKHUE
MOCJICJICTBUS B OTHOIICHUH PAOOTHUKOB JIMOO MHBIM 00pa30M 3aTparvBaroluX MX MpaBa
1 CBOOOJIBI UJIM MpaBa U CBOOOIBI IPYTUX JIMIL;

- 0JIOKMpOBaHHE NMEPCOHAJBHBIX JTAHHBIX — BpPEMEHHOE IMpeKpalleHue coopa,
CUCTEMAaTH3alluM, HAKOIUICHMS, HCIOJIb30BaHUs, pACIpPOCTPAHEHUSI MEPCOHATBbHBIX
JTAHHBIX pa0OTHUKOB, B TOM YHCJIE UX MEepElayuu;

- YHMUYTOKE€HUE TNMEePCOHAIbHBIX JTAHHBIX — JICUCTBUS, B PE3yJIbTaTe KOTOPHIX
HEBO3MO>XHO BOCCTAHOBHUTH COJIEpKAHUE MEPCOHANIBHBIX JaHHBIX B WH(OPMAIIMOHHOU
CUCTEME MEePCOHATBHBIX JAHHBIX PAOOTHUKOB WM B PE3YyJbTaT€ KOTOPHIX YHUUTOKAKOTCS
MaTepualibHbIe HOCUTEIU NEPCOHATBHBIX TAHHBIX PAOOTHHUKOB;



- 00e3IMYMBAHNE MEPCOHAJBHBIX JAHHBIX — JICHCTBUS, B PE3YJIbTaTe KOTOPBIX
HEBO3MOXHO OMNPENCIUTh TPHHAIICKHOCTh TEPCOHANBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY; - OOIIEIOCTYITHBIC TIEPCOHATBLHBIC JaHHBIC — TIEPCOHATBHBIC TaHHBIE, JOCTYII
HEOTPAHWYCHHOT'O KpyTa JHUI[ K KOTOPHIM MPETOCTABIICH C COTIacHsl paOOTHHWKA WM Ha
KOTOpBIC B COOTBETCTBHH C (peepaJbHBIMK 3aKOHAMHU HE PACIPOCTPAHSICTCS TpeOOBaHUE
co0Jr0IeHUST KOHPUICHIIUATLHOCTH.

- uHopmMauuss — cBeleHUS (COOOIICHUS, TaHHBIC) HE3aBUCUMO OT (OPMBI UX
MpeCTaBICHNUS;
- JOKYMEHTHpPOBaHHasi MHpopManuss — 3adUKCUPOBaAHHAS HA MATEPUATBLHOM

HOCHUTEJIE IMYyTeM JOKYMEHTHUPOBaHUS WH(OpMalus C PEeKBU3UTAMHU, MO3BOJISIOINIUMU
OMPENICNIUTh TAKYI0 HH(POPMAITUIO UITU €€ MaTepUaJIbHbI HOCUTEITb.

- 3aIIMTA MEPCOHAJIBHBIX JAHHBIX - JIESITEIBHOCTh YINOJHOMOYEHHBIX JIHI] IO
00€CTeYeHUI0O ¢ TIOMOIINBI0  JIOKAJBHOTO  PEryJMpoOBaHUs  Topsaka o0paboTku
NEePCOHANBHBIX JAaHHBIX M OOECIeUeHUE OPraHU3alMOHHO-TEXHUUYECKUX MEp 3allUThI
uHDopMalMK OT HENPABOMEPHOTO JIOCTYIA, YHUYTOXKEHHS, MOJUPHUIIUPOBAHUS,
OJIOKMPOBaHUS, KOTIMPOBAHUS, TIPEAOCTABICHHUS, PACTIPOCTPAHCHUS.

- omepaTrop - JIMIO, OTBETCTBEHHOE 3a OOpabOTKY IMEPCOHAIBHBIX JAaHHBIX B
aBTOMAaTHU3UPOBAHHON CHUCTEME.

2.2. B cocTtaB mepcOHaNbHBIX JaHHBIX PaOOTHUKOB IIIKOJIBI BXOIAT JOKYMEHTHI,
cojepkame HWHGOPMAIIMIO O TACIHOPTHBIX JaHHBIX, OOpa30BaHWH, OTHOIICHHHU K
BOMHCKOM 00S13aHHOCTH, CEMEMHOM TOJIOKEHUHU, MECTE JKUTEIHCTBA, COCTOSIHUU 3/I0POBbS,
a TaKXe O MPEABIIYIINX MECTaX UX PaOOTHI.

2.3. KomIuieke JOKYMEHTOB, COMPOBOXKIAIOIMIMKA Tpoiiecc 0hopMIICHUS TPYIOBBIX
oTHoIIeHui paborHuka B LlIkose mpu ero npueme, nepeBojie U YBOJIbHEHHH.

2.3.1. Undopmanus, npeacrabigeMas paOOTHUKOM MPHU MOCTYIJIEHUU Ha paboTy B
[Ikomy, noKHA UMETh JOKYMEHTalnbHYyI0 GopMy. [lpu 3akitoueHnn TpyI0BOro 10roBopa
B COOTBETCTBUM €O CT. 65 TpymoBoro konekca Poccuiickoit ®enepauuu JHIO,
MOCTYIIAIoIIee Ha paboTy, MPEABIBIICT paboTOMATEIIO:

- MACTIOPT WJIM UHOM JOKYMEHT, YAOCTOBEPSIOIINNA TUYHOCTH;

- TPYAOBYIO KHUXKKY (€CIM COMCKATENlb HE IMepenien Ha AJIEKTPOHHYIO BEPCHUIO), 3a
WCKITIOUEHHUEM CIIy4aeB, KOTJIa TPYAOBOM JOTOBOP 3aKIIOYAETCS BIEPBBIC MIIM PAOOTHHUK
MOCTYIMaeT Ha paboTy Ha YCIOBHSIX COBMECTUTENBCTBA, JMOO TpyJdoBas KHIDKKA Yy
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATON WIH 10 APYTUM NMPUINHAM;

- CTPaX0BO€ CBUJETEIBCTBO rOCYJaPCTBEHHOIO IEHCUOHHOIO CTPAXOBAHUS;

- JIOKYMEHThl BOMHCKOTO yueTa - JJii BOCHHOOOSI3aHHBIX W JIHI], TMOJJIEKAIINX
BOUHCKOMY YUETY;

- TOKyMEHT 00 00pa3oBaHnH, O KBATU(GUKAINK WA HATMYUHU CIICIIUATBLHBIX 3HAHUH
- TMpU TOCTYIUICHUHW Ha PabOTy, TPEOYIONIYIO CHEIUATbHBIX 3HAHWUN WM CHEIUATBLHOU
MMOJATOTOBKH;

- CBUJIETENLCTBO O npucBoeHnn MHH.

- MEIMIIMHCKAas KHIKKAa C MEIUIMHCKAM 3aKiloueHueM 00 OTCYyTCTBUHU
MPOTUBOMOKA3aHUN NI 3aHATHSI KOHKPETHBIM BHUJIOM JIESITEIBHOCTH B 00pa3oBaTEIbHOM
YUPEXKICHUH;

- crIpaBKy 00 OTCYTCTBHH CYJTUMOCTH.



2.3.2. Illpu odopmnenun padotHuka B lllkony 3amonHsercs yHuUHUIMpPOBaHHAS
dpopma T-2 «Jluynas kaprouka paOOTHHKA», B KOTOPOM OTpaxKaroTCs CIEAYIOIIHe
aHKeTHbIE U Ouorpaduyeckue TaHHble paOOTHHKA!

- obmme cBeaeHus (®.M.O. paboTHuKka, nata pOXKIAEHUS, MECTO POXKICHHUSA,
IpaXKJIaHCTBO, 0Opa3zoBaHue, mpodeccus, cTaxx padoThl, COCTOSIHUE B Opake, MacropTHHIC
JTaHHBIE);

- CBEJICHUSI O BOMHCKOM YyUeTe;

- JaHHBIE O IIpUEeMe Ha padoTy;

B nanpHeliem B IMYHYIO KaPTOUYKY BHOCSTCS:

- CBEJICHUS O MEepPeBOIax Ha IPYTryio padboTy;

- CBEJICHHS 00 aTTeCTaIluu;

- CBEJICHUS O TIOBBIIICHUU KBATU(UKAIINH;

- CBeJICHUs O PO eCCUOHATILHOMN MEePENnOATOTOBKE;

- CBeJICHUs 0 Harpaaax (MOOIIPEHUAX ), TOYETHBIX 3BAaHUSIX

- CBeJICHUs 00 OTITyCKax;

- CBEJICHUS O COITMATIbHBIX TapaHTHUIX

- CBEJICHUS O MECTE JKUTEIbCTBA M KOHTAKTHBIX Telle(poHax.

2.3.3. Ilpu 3aKi1t04€HUN TPYJOBOIO I0TOBOPA U B XO/€ TPYAOBOM AEATEIBHOCTH s
oOecrieueHUs] TapaHTUM W KOMIIGHCAIMH paOOTHUKY, YCTAHOBJICHHBIX JEUCTBYIOIIUM
3aKOHO/IATEIbCTBOM, MOYKET BO3HUKHYTh HEOOXOUMOCTD B MIPEIOCTABICHUN PAOOTHUKOM
JIOKYMEHTOB:

- 0 BO3pacTe JIeTeH;

- 0 OEpEMEHHOCTH JKEHIIUHBI;

- 00 MIHBAJIUTHOCTH;

- 0 JIOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 HEOOXOUMOCTH yX0/1a 3a OOJLHBIM WICHOM CEMBbH;

- IpoYue.

2.3.4. Tlocne Toro, kak OyAeT MPHUHATO PEIICHHWE O NMpUEMe Ha paboTy, a TaKkKe
BIIOCJICJICTBUM B TMIPOIIECCE TPYAOBOM NEATENBHOCTH, K JOKYMEHTaM, COAEpKalluM
MEepPCOHANLHBIC TaHHBIE PAOOTHUKA, OYTyT OTHOCUTHCS:

- TPYIOBOM JI0TOBOP;

- IONIOJIHUTEIIbHBIE COTJIAIIEHUsI K TPYAOBOMY JI0TOBOPY;

- IPUKa3 O IpueMe Ha padoTy;

- IPUKAa3bl O MOOUIPEHUSAX U B3bICKAHUSIX;

- MEAUIIUHCKUE JTOKYMEHTHI;

- IPUKa3bl 00 M3MEHEHNH YCIIOBUU TPYJIOBOTO JIOTOBOPA;

- kapTtouka yHupumupoBanHoit ¢opmer T-2, yTBep)KIEHHas TOCTAHOBICHUEM
I'ockomcTtaTta Poccuu ot 05.01.2004 Nel;

- Ipyrue TOKYMEHTBHI.

2.3.5. JIoKyMeHTBI, COJIep’Kalllie CBEIASHUS, HEOOXOAMMBIC IJIA IPEAOCTABICHUS
pabOTHUKY rapaHTUuu 51 KOMIICHCAIUH, YCTaHOBJICHHBIX JEUCTBYIOIIUM
3aKOHO/IATEILCTBOM

- JIOKYMEHTBI O COCTaB€ CEMbH;

- IOKYMEHTBI 0 O€pPEeMEHHOCTU PaOOTHHUIIHI;



- TOKyMEHTBI O BO3pAacTe MAJIOJETHUX JAETEH;

- TOKyMEHTBI O MECTE O0yUYEeHUs JeTeH.

2.3.5.1.  JlokymMeHTBl, coOJep)Kalllue MEepPCOHAJbHbIE JaHHble PaOOTHUKOB
(KOMIUIEKTBI ~ JIOKYMEHTOB, COMNPOBOXKAAIOIIME Hpouecc OQOpMIECHUS TPYAOBBIX
OTHOLICHUH MpHU npuemMe Ha paboTy, NEPEeBOJE, YBOJIbHEHUHU; KOMIUIEKT MAaTEpUasoOB IO
AHKETUPOBAHUIO, TECTUPOBAHUIO; TMPOBEIACHUIO COOECeOBaHUNM C KaHAMAATOM Ha
JOJKHOCTD;, TOJJMHHUKM W KOMMHM NPUKA30B MO JIMYHOMY COCTaBy; JUYHbIEC Jl€Ja U
TPYJOBbI€ KHUKKH PAaOOTHUKOB; Je€Jja, COAEPKalllMe OCHOBAHUS K MPUKA3y MO JUYHOMY
COCTaBy; Jejia, CoJepXallue MaTepuaabl aTTecTallud pPabOTHUKOB, CIIY>KEOHBIX
pacclieioBaHui; CIIpaBOYHO-MH(DOPMAIIMOHHBIA OaHK JAHHBIX IO MEPCOHANY (KapTOTEKH,
’KYpHAaJbl); MOUIMHHUKN U KOTTMU OTYETHBIX, aHATMTUYECKUX U CIIPABOYHBIX MAaTEPHUAJIOB,
nepenaBaeMbix pyKoBOACTBY IIIKoybl, pyKOBOAMTENSIM CTPYKTYPHBIX MOJpa3eieHHH;
KOIIUU OTYETOB, HAMNPAaBISIEMbIX B TOCYJApCTBEHHbIE OpPraHbl CTATUCTUKH, HAJIOTOBbHIE
MHCIEKIIUHU, BBIIECTOAIIME OPraHbl YIPABICHUS U IPYTUE YUPEKICHUS ).

2.3.5.2. Jloxkymenrtauus mno Illkome paboOThl CTPYKTYpHBIX MOJPA3ACICHUIM
(MONI0KEHUs O CTPYKTYPHBIX MOJpa3aeieHUsIX, TOKHOCTHbIE MHCTPYKIIMU PAOOTHHUKOB,
NpUKa3bl, pacloOpsLKeHUs, yKazaHus  pykoBojactBa  ILlIkonbl);  TOKyMEHTHI 1O
IUTAHUPOBAHUIO, YUETY, aHAIU3Y U OTYETHOCTH B YacTH paboThl ¢ mepcoHanoM LlIkobr.

2.4. JIOKyMEHTBI, COJlep)Kalllue CBEICHUSA, HEOOXOAUMBIC [UJIsi pealu3aluu
KOHCTUTYIIMOHHOTO TpaBa Ha Mojy4yeHue 00111ero o0pa3oBaHusi, B TOM YKCIIE 3aKITIOYSHUS
JIOTOBOpPA C POJAUTEISIMU (3aKOHHBIMH MPEICTABUTEISIMH ):

- JIOKYMEHTBI, YAOCTOBEPSIOUIUN JMYHOCTh OOydYaromierocsi (CBUAETENBCTBO O
POKJIEHUU WM MACTIOPT);

-TOKYMEHT O TIOJIy4YeHUU OOpa30oBaHUs, HEOOXOAMMOTro [Jsi TOCTYIUICHUS B
COOTBETCTBYIOIINI KJacc (JIMYHOE JIETIO);

-MEAUIMHCKAs KapTa;

- CIIpaBKa O MECTE MPOKUBAHMUS.

2.5. JIokyMeHTBI, COAEpKalllue CBEACHHs, HEOOXOIWMBIE ISl TMPEAOCTaBICHUS
oOydJaromemycsi rapaHTUd W KOMIIGHCAIlMH,  YCTAHOBJICHHBIX  JICHCTBYIOIIUM
3aKOHO/ATEIbCTBOM:

- TOKyMEHTBI O COCTAaBE CEMBbH;

- JIOKYMEHTBl O COCTOSIHUU 3JI0pOBbsSI (CBeleHUs 00 WHBAJIMIHOCTH, O HAJIUYUU
XPOHUYECKHUX 3a00JI€BaHUM U T.I1.);

- JIOKyMEHTBI, TOATBEPKJAIOIIME IPaBO Ha JOMNOJIHUTENIBHbIE TApAaHTUU U
KOMIIEHCAllUA 10 ONPENEICHHBIM OCHOBAHMAM, IPELYCMOTPEHHBIM 3aKOHOJATEIbCTBOM
(poauTenn-uHBAIIN/IbI, HETIOJIHAS CEMbsI, pEOCHOK-CUPOTA U T.II.)

II1. Coop, 00padoTKa U 3a1IMTA MEPCOHAJbHBIX TaHHBIX PA00OTHUKA

3.1. Ilopanok nmony4eHus: NepCOHANbHBIX JAHHBIX.

3.1.1. Bce nepcoHanbHbie naHHble padoTHuKa [IIkomnbl ciienyeT momaydarh y HEro
camoro. Ecnu nepcoHanbHble JaHHBIE paOOTHHUKA, BOBMOXKHO, MOJTYUYUTh TOJIBKO Y TPETheH
CTOPOHBI, TO PA0OTHUK JOJKEH OBITh YBEJAOMIIEH 00 3TOM 3apaHee U OT HEro JOJHKHO
OBITh TMOJYYEHO MNUCBMEHHOE coryacue. JomKHOCTHOE JUI0 padoTojaTesiss JOJKHO
cooOmuTh paboTHuky IlKomel 0 mensdx, MpeAnoiaraéMbIX HCTOYHHMKAX M CIOCO0ax



MOJIYYCHHsI MEPCOHAIbHBIX JAHHBIX, a TaKXe€ O XapakTepe MOMJICKAIIUX MOJTyYCHHUIO
MEPCOHAJIBHBIX JAHHBIX U MOCIEJCTBUSAX OTKa3a pabOTHHUKA JaTh MHCbMEHHOE COTJIACHE
Ha UX MOJyYEHHE.

3.1.2. Paboronarenp He MMEET MpaBa MoJy4daTb U 0OpadaThIBaTh MEPCOHAIbHBIC
nanHble pabotHuka IIIkonbl O ero pacoBod, HAIMOHAIBHOM MPUHAJIC)KHOCTH,
MOJINTUYECKUX B3IJISIIAX, PEIUTHO3HBIX WU (PUIOCOPCKUX YOEXKICHUSIX, COCTOSHUU
310pOBbs. B ciydasx, HEMOCPEACTBEHHO CBA3AHHBIX C BOIPOCAMM TPYAOBBIX OTHOLLIECHUH,
B cooTBeTCTBUU cO cT. 24 Koncturyuunu Poccuiickoit ®denepanuu paborogaTesib BIpaBe
nojiydatb M o00pabaTbiBaTh JAaHHbIE O 4YAaCTHOM KU3HU pPaOOTHHKA TOJIBKO C €ro
NUCBMEHHOTO COTJacusl.

OO0paboTka yKa3aHHBIX TMEPCOHAJIBHBIX JIAHHBIX pPaOOTHUKOB paboToaaTesieM
BO3MOKHA TOJIBKO C UX cOTJlacusi JM00 0€3 UX COorjiacus B CIAEAYIOMIMX CIydasx:

- IEPCOHAJIbHBIE TAHHbIE SABIISIOTCS OOLIEAOCTYITHBIMU;

- TMEpPCOHANIbHBIE JIaHHBIE OTHOCSATCS K COCTOSIHUIO 3J0pOBbsi pa0OTHHKA M HX
00paboTka HeoOX0IUMa JJIs 3aIUTHI €T0 KU3HH, 3JOPOBbS WIIM UHBIX KU3HEHHO Ba)KHBIX
MHTEPECOB JIMOO KU3HU, 37J0POBbS WM UHBIX KU3HEHHO BAXKHBIX MHTEPECOB IPYTUX JIUI]
U TIOJTyY€HHUeE corjiacusi pabOTHUKA HEBO3MOKHO;

- 1o TpeOOBaHHIO TOJHOMOYHBIX TOCYAapCTBEHHBIX OpPraHOB B CiIydYasx,
PEeyCMOTPEHHBIX (peiepaabHbIM 3aKOHOM.

3.1.3. PaGotonatens BmpaBe oOpabaThiBaTh MEpPCOHANbHBIE JaHHBIE PAOOTHUKOB
TOJIBKO C UX MUCbMEHHOTO COTJIACHA.

3.1.4. TlucbmeHHOe coryiacue pabOTHHKAa Ha OOpabOTKY CBOMX MEPCOHATIBHBIX
JAHHBIX JOJDKHO BKJIIOYATH B CEOSI:

- ¢damMunIuio, UMs, OTYECTBO, aJpec CyObeKTa NEPCOHAJIBHBIX JIaHHBIX, HOMEpP
OCHOBHOT'O JOKYMEHTAa, YIOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEACHUS O JaTe BbIAAYU
YKa3aHHOTO JJOKYMEHTA U BBIIABIIEM €r0 OpPraHe;

- HanMeHoBaHue ((aMUIUIO, UMs, OTYECTBO) M aApec olepaTopa, MOJIyYaroIiero
corjacue cyoObeKTa NepCOHAIbHBIX TAHHBIX;

- 11eJIb 00PabOTKN NEPCOHAIBHBIX JAHHBIX;

- TEepeYeHb MEPCOHAIBHBIX JIAaHHBIX, HAa O00pa0OTKy KOTOPBIX TAETCs Corjacue
CyObeKTa MepCOHAIbHBIX TaHHBIX;

- IepedYeHb JEWCTBHIl C NEPCOHAIBHBIMH JIAHHBIMH, Ha COBEpPUIEHHUE KOTOPBIX
JaeTcs corjacue, oOlee OMUCaHHE HCIIOJIb3YEMbIX OINEpaTOPOM CIIOCOOOB 00pabOTKH
IIEPCOHAJIBHBIX JAHHBIX;

- CPOK, B TEUEHHE KOTOPOIO JEHCTBYET COINIACHE, a TAKXKE MOPSIIOK €r0 OT3bIBA.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIEAYIOMINX CIIydasx:

1) 06paboTka MepcOHANBHBIX JTaHHBIX OCYIIECTBISIETCS Ha OCHOBAaHUHU TpyIOBOIO
Kogekca P® wnam mHOro (epepasbHOTO 3aKOHA, YCTAHABIMBAIOLIETO €€ I1eJb, yCIOBHS
MOJIYYEHHsI IEPCOHAIIBHBIX JTaHHBIX U KPYT CYOBEKTOB, IEPCOHAIBHBIE JaHHBIE KOTOPBIX
MOJJIeKAT 00paboTKe, a TaKXKe ONMPEAEIAIONIEro MOJHOMOYUS paboTOIaTeNs;

2) 00paboTKa MEPCOHAIBHBIX JAHHBIX OCYIICCTBIISIETCS B IEISIX HCIOJHCHHS
TPYJAOBOIO JI0r0OBOPA;

3) 00paboTKa NMEpPCOHAIBHBIX JAHHBIX OCYIIECTBISAETCS ISl CTATUCTHYECKUX WIIU
MHBIX HAYYHBIX LEJEHd MpU YCIOBUM OOA3aTENBHOIO OOE3JIMYMBAHUS NEPCOHAIBHBIX
JAHHBIX;



4) o0paboTKa MEPCOHANIBHBIX JAHHBIX HEOOXOIUMa ISl 3alllUThl KU3HU, 30POBbs
WU WHBIX >KU3HEHHO BaXXHBIX MHTEPECOB PAOOTHHKA, €CIU TOJYyYEHHUE €ro COTrJiacHs
HEBO3MOXHO.

3.2. [lopsimok 0O6paboOTKHU, Nepelaun U XpaHEHUs MEPCOHATBHBIX IAHHBIX.

3.2.1. PabGornuk Illkonbr mnpenocraBnsier cekperapio Illkonsl g0CTOBEpHBIE
ceenennsi o cebe. Cekperapro IlIkonbl mpoBepsieT TOCTOBEPHOCTh CBEACHHUH, CBEpss
JTaHHBIE, TPEAOCTABICHHBIC PA0OTHUKOM, C UMEIOIIUMHUCS Y paOOTHUKA JOKYMEHTaMHU.

3.2.2. B cootBerctBuM co cT. 86, 1. 14 TK P® B mensax obecnedeHus mpas U
cB00O1 uesoBeka u rpaxkaanuna gupekrop Llkonsl (PabotogaTens) U ero npeacTaBUTeNN
npu o0paboTKe MEPCOHANBHBIX JAHHBIX PAOOTHHKA JOJKHBI COOJIO/IaTh CIEAYIOIINE
oO1ue TpedoBaHuUS:

3.2.2.1.  OO6paboTka  MEPCOHANBHBIX  JIAHHBIX  MOXET  OCYIIECTBISITHCS
UCKIIFOUUTEJILHO B IENsAX oOecrneueHusi COOJIOICHUs] 3aKOHOB W HMHBIX HOPMATHBHBIX
NMPaBOBBIX aKTOB, COJACHCTBUS paOOTHHKAM B TPYAOYCTpPOMCTBE, OOy4YeHUU U
IPOJIBIXKCHUU TI0 CIyk0e, oOecrieueHust JTUYHOM Oe30MacHOCTU paOOTHUKOB, KOHTPOJIS
KOJIMYECTBA U KAYECTBA BBIMOIHAEMON pabOThI U 00ECTICUeHUsSI COXPAHHOCTH UMYIIIECTRA.

3.2.2.2. Ilpu omnpexgenenun oObeMa U COAEpXk aHUs, 0OpabdaThIBaEMBbIX
NEepPCOHANBHBIX JaHHBIX PaboTomarens ITODKEH PYKOBOACTBOBaThCcs KoHCTUTYIIHEH
Poccuiickoit ®depnepamuu, TpynoBbiM koaekcoM Poccuiickoii @Penepauvii U HUHBIMH
dbenepaabHBIMU 3aKOHAMU.

3.2.2.3. Ilpu m0pUHATUM pEIICHHWH, 3aTPardBalOIIUX HWHTEpeChl pPabOTHUKA,
PaGoTtonaTens He MMeeT MpaBa OCHOBBIBATHCS HAa TEPCOHAIBHBIX JAHHBIX pPaOOTHHKA,
MOJIYYEHHBIX HMCKIIOYUTENBHO B pe3yJbTaTe WX aBTOMATH3UPOBAHHOW OOpaOOTKU WU
ANEKTPOHHOTO TIOJTYUYEHHUS.

3.2.2.4. 3ammWTa TMEPCOHAIBHBIX [AaHHBIX pPaOOTHUKA OT HEMPABOMEPHOTO UX
UCIIONIb30BaHUS WM yTpaThl oOecrieunBaercs Paboromarenem 3a cyeT €ro Cpeicts B
NOPSIJIKE, YCTAHOBIIEHHOM (he/IepaIbHBIM 3aKOHOM.

3.2.2.5. PaGoTHUKM W UX TMPEACTABUTEIH JOJDKHBI OBITh O3HAKOMJICHBI I10]
pacucky ¢ gokymeHTamu [IIkonipl, ycTaHaBIMBAIOIIUMHU TMOPSAOK 00pabOTKU
NEPCOHANBHBIX JAHHBIX PAOOTHUKOB, a Takke 00 MX IpaBax M OOA3aHHOCTSAX B ITOM
obnactu.

3.2.2.6. Bo Bcex ciaydasx OTKa3 paOOTHHKA OT CBOMX IPAaB HA COXPAHECHHE U 3aIIUTY
TaliHbl HEJCUCTBUTEIICH.

IV. Coop, 06padoTKka M 32a1IUTA NEPCOHAJBLHBIX JAHHBIX 00YUYAIOLIEr 0CH

4.1. Iopsinok nony4eHus NEPCOHAIBHBIX JAHHBIX.

4.1.1. Bce mnepcoHanbHbIE JJdaHHbICE HECOBEPIICHHOJETHETO OOyYaromerocs o
MOJIYYCHHs] UM OCHOBHOTO OOIIero oOpa3oBaHUS MOXXHO IOJTydYaTh TOJIBKO Yy €ro
ponuTeneil (3aKOHHBIX MpejcTaBuTeseil). Ecin mepcoHanmbHbIe JaHHBIE 00yYaromierocs
BO3MOXKHO MOJYYUTh TOJBKO Yy TPETbel CTOPOHBI, TO POJAUTENU (3aKOHHBIC
Mpe/ICTaBUTENIN) O0yJaromerocs: JOJDKHBI ObITh YBEAOMJIEHBI 00 3TOoM 3apaHee. OT HUX
JOJKHO OBITh MOJYY€HO MUCbMEHHOE COTJIAIICHHE Ha MOJYyYEHHUE MEePCOHATbHBIX JaHHBIX
OT TpeThbed CTOpPOHBL. PomuTenu (3aKOHHBIE MPECTaBUTENM) OOYyYarolIEerocsl JOJKHBI
ObITh TPOUH(POPMHUPOBAHBI O UEJAX, MPEAINOJIaraeéMblX HCTOYHUKAX M CIOco0ax



MOJIYYCHHsI MEPCOHAIbHBIX JAHHBIX, a TaKXe€ O XapakTepe MOMJICKAIIUX MOJTyYCHHUIO
MEPCOHANIBHBIX JAHHBIX W MOCJIEICTBHIX OTKa3a JaThb NMHCbMEHHOE COIVIACHE€ Ha HX
MOJIy4YEHHE.

4.1.2. Bce mepcoHalbHBIE JTaHHBbIE HECOBEPIICHHOJETHEr0 O0Yy4YaromIerocs IMocie
MOJIy4eHHs] MM  OCHOBHOTO  o0miero oOpa3oBaHMs WM  COBEPIICHHOJETHETO
o0Oy4aromerocss MOKHO MOJydaTh TOJIBKO Y HEro camoro. Eciu mepcoHasibHbIE JaHHBIE
TAaKOro OOYYaromierocss BO3MOXHO MOJYYUTh TOJBKO y TPEThEd CTOPOHBI, OH JIOJKEH
ObITh yBemOMJIEH 00 3TOM 3apaHee. OT HEro AOMKHO OBITh MOJYYEHO HUCBMEHHOE
COIVlacM€ Ha IIOJy4YE€HUE IMEPCOHAIBHBIX JAaHHBIX OT TpeTbed CTOPOHBI. Takow
oOy4aromuiicst T0JKeH ObITh TPOMH(OPMUPOBAH O LIETAX, MPEANOIaraeMbIX HCTOYHUKAX
JAHHBIX, a TaKKe O XapakTepe MOJICKAIMX TMOJTYUYCHUIO TEPCOHAIBHBIX JaHHBIX U
NOCJIEJICTBUAX OTKa3a JaTh MUCbMEHHOE COTrJIache Ha UX MOJy4YeHHUE.

4.1.3. B coorBerctBUU ¢ Koncturynueit PO Illkona BnpaBe ocyiiecTBiIsITh cOOp,
nepeaavy, YHUUTOXKEHUE, XpaHEHHE, HCIIOJIb30BaHUE HHQPOPMAIIUU O TOJUTUYECKUX,
PEITUTHO3HBIX, APYTUX YOSKICHUN YaCTHOW KU3HH, a TakKe WH(opMaIu, Hapyaronen
TallHy TEepenucKH, Tele(OHHBIX TIEPErOBOPOB, TOUYTOBBIX, TeJerpaHbIX U HWHBIX
coo0OmIeHn o0ydyaronierocss ¢ €ro MNHCbMEHHOro corjlacus (coryiacusi poauTenei
(3aKOHHBIX TpEICTaBUTENICH) HECOBEPUICHHOJIETHErO0 O0YYaromerocs: A0 MOJYyYeHUs UM
OCHOBHOTO o0miero oOpazoBanusi), gopma ompeaensercs DeaepanbHbM 3aKkoHOM «O
3alllMTe MEPCOHATBHBIX JAHHBIX» WM HA OCHOBAHHUH CYJEOHOTO pelIeHUs.

4.1.4. Cotrpynuuku Illkonsl, uMErOUIME AOCTYN K MEPCOHAIBHBIM JTaHHBIM
oOydaromuxcs, 00si3aHbl MPUHUMATh HEOOXOJMMbIE OpPraHU3aIlMOHHBIE U TEXHUYECKUE
MEpBI ISl 3aIIUTHI IEPCOHAIIBHBIX JAHHBIX OT HEMIPABOMEPHOI'O WM CIYyYalHOro AOCTYIa
K  HHAM,  YHUYTOXEHUSA, MOAUPUIMPOBAHMS,  OJOKMpPOBaHUS,  KOMUPOBAHUS,
paclpoCTpaHEHUs, a TAKXKE€ OT MHBIX HENPAaBOMEPHBIX JCHCTBUM B OTHOLICHWH JaHHOU

uHdOpMaIHH.
4.1.5. Omneparop OCYHIECTBJISIET: - OrPAaHUYEHUE CETEBOr0 JOCTyHa s
OTIPEJICIICHHBIX T0JIb30BATENCH; - OpraHU3alMI0 KOHTPOJSI TEXHHUYECKOTO COCTOSHUS

KOMIIBIOTEPHON TEXHUKH W YPOBHEW 3alllUThl U BOCCTAHOBICHHMS WH(OpMaANuH; -
IIPOBEJICHNE PETYJISIPHOTO0 KOMUPOBAaHMS WHMOPMAIIMN HA HOCUTENH, CO3JaHUE PE3ECPBHBIX
KON 0co00 BakKHOM WHGOpMAIMK; - BEICHHWE ayauTa JICHCTBUU TMOJb30BaTElIeH U
CBOEBpEeMEHHOE 0OHapykeHue (aKTOB HECAHKIIMOHUPOBAHHOTO JA0CTyNa K HH(OpMAITUH.

4.1.6. Pabornuku Illkonbl, wMeroNIMe AOCTYN K TEPCOHATIBHBIM JaHHBIM, MPH
MOJIb30BaHUM JIOCTYTNIOM B ceTh MIHTepHET 00s3aHbI MPUHUMATh MaKCUMAaJIbHBIE MEPHI 110
oOecrieueHnI0 OE30MaCHOCTH: - UCIIOJIb30BAaTh AHTUBUPYCHOE MPOTPaMMHOE oOecreueHne
(c perynspHbIM OOHOBIICHHMEM BHUPYCOB); - HE JOMyCKaTb paboTaTh Ha CBOE
aBTOMAaTU3MPOBAHHOE pabouee MECTO JIWIl, HE UMEIOLIMX IMpaBa JI0CTyINa K JaHHBIM; - HE
OCTaBJISITh HE 3a0JIOKMPOBAHHBIM CBOWM KOMIIBIOTEpP B Hepabodee BpeMsl; - CBOEBPEMEHHO
cOOO0IIATh JIMILY, OTBETCTBEHHOMY 3a pabOTy LIKOJBbHOW JIOKAJIBHOM CEeTH, O CIydasx cOos
B paboTe ceTH, mapojpbHOW uAeHTHPUKammu U T.1. Dopma 3asBICHUS O COTJIACHH
poauTene (3aKOHHBIX MpelcTaBUTENeH) oOydaromierocsi Ha oOpabOTKy MEepCOHATbHBIX
JTAHHBIX.

V. Hepenaqa H XPpaHCHHUC MCPCOHAJIBHBIX JaHHBIX



5.1. Ilpu mnepenade mnepcOHANBHBIX JAaHHBIX paboTHHMKa PaboropaTenb OOJKEH
co0JII01aTh CIEAYIONINE TPEOOBAHUS

5.1.1. He coobumiath mnepcoHaibHBIE JaHHbIE PAaOOTHUKA TPEThEH CTOpoHE O0€3
MMCBMEHHOTO corjacusi pabOTHHUKA, 32 UCKIIOYEHHEM CIydaeB, KOrja 3TO HEOOXOJUMO B
LEeISIX TPenynpekIeHUs yrpo3bl *KU3HM U 3J0pOBbIO pabOTHHKA, a TaKXe B CIydasXx,
YCTaHOBJIEHHBIX (peiepaibHbIM 3aKOHOM.

5.1.2. He coobmath nepcoHanbHble JaHHbIE paOOTHUKA B KOMMEPUYECKUX LEIsIX 0e3
ero mucbMeHHoro coryacug. O6paOoTka NMEpCOHAIbHBIX JAHHBIX PAOOTHUKOB B LIEJSAX
MPOJBUKEHUS TOBApOB, paldOT, YCIyr Ha pPBIHKE NyTeM OCYIIECTBICHUS MPSMbBIX
KOHTaKTOB C MOTEHUHUAJIBHBIM MOTPEOUTENIEM C MOMOUIBIO CPEACTB CBSI3U JIOMYCKAETCs
TOJIBKO C €ro MPEeABAPUTEIHLHOTO COTIacusl.

5.1.3. TlpeaynpeanTs UL, NOJYYUBIINX MEPCOHATbHBIC IaHHbIE PAOOTHHKA, O TOM,
YTO 3TH JaHHBIE MOTYT OBITh UCIOJIB30BAHBI JIUIIIb B LENAX, JIJII KOTOPBIX OHU COOOIIEHHI,
U TpeOoBaTh OT ATUX JIMIl MOATBEPXKJIEHUSI TOTO, YTO ATO MpaBuiio coOirojeHo. Jluia,
NOJIYYUBIIME TIEPCOHATbHBIC JaHHbIE pPa0OTHHMKA, O0O0s3aHBI COOJIOJATH  PEKUM
cekpeTHocTH (KoH(puaeHuunanbHocTH). Jannoe IlonoxkeHue He pacmpocTpaHseTcss Ha
oOMEH TEPCOHAIILHBIMA  JIaHHBIMM  pPA0OTHUKOB B  MOPSJKE, YCTAHOBICHHOM
dbenepaibHBIMU 3aKOHAMMU.

5.1.4. OcymiecTBisATh Mepenady MepcoHaIbHBIX JaHHBIX paOOTHUKOB B Mpejaesiax
k0Bl B COOTBETCTBUU ¢ HAacTOSIUM [lonoxxeHueM.

5.1.5. Pazpematb J0CTyn K TMEpPCOHAJIBHBIM JaHHBIM PAOOTHUKOB TOJBKO
CHEUUAIIBHO YIIOJTHOMOYEHHBIM JIMLIaM, [IPU 3TOM yKa3aHHBIE JIULA JOJKHBI UMETh MPABO
MoJIy4aTh TOJILKO T€ TMEPCOHAJbHBbIE IaHHBIE PAOOTHHKA, KOTOpPHIE HEOOXOIUMBI IS
BBITIOJTHEHUSI KOHKPETHOHN () YHKIIHH.

5.1.6. He 3anpammuBarth HHPOPMALMIO O COCTOSHUU 370pOBbsS pPaOOTHHKA, 3a
UCKIIFOUEHUEM TE€X CBEJICHHM, KOTOpPbIE OTHOCATCA K BONPOCY O BO3MOXXHOCTH
BBITIOJIHCHUST PAOOTHUKOM TPYI0BOM (DYHKIIHH.

5.1.7. IlepenaBaTh nepcoHaIbHBIC JaHHBIC PAOOTHHUKA MTPEACTABUTEISIM PAOOTHUKOB
B TMOpSAKE, YCTAaHOBJIEHHOM TpyaoBeIM KoaekcoM Poccuiickon @enepauuu, u
OTpaHUYUBATh 3Ty MHGOPMAIMIO TOJIBKO TEMHU TEPCOHATBHBIMU JAHHBIMU PAOOTHUKA,
KOTOpbIE HEOOXOUMBI JIJIsl BHITIOJIHEHUS YKa3aHHBIMU MPEICTABUTEISIMU UX (PYHKITUH.

5.2. XpaHeHue U UCIIOJIb30BaHUE TIEPCOHATBHBIX JAHHBIX PAOOTHHKOB:

5.2.1. IlepconanbHble TaHHbIE PAOOTHUKOB XPAHITCS Ha OYMa)KHBIX HOCHUTENSNX, B
nomemiennsx [koner B mkadax u ceiidax. JInuneie nema m xkapTodku T-2 yBOJEHHBIX
pabOTHUKOB 70 MCTEUCHUS TEKYIIETO KaJeHJApPHOTO ToJa XpaHsATcs B ceilde, a 3aTem
nepenarorcs B apxuB [IKOJIBL.

5.2.2. TlepcoHanbHble NaHHBIE PAOOTHUKOB MOTYT OBITh TMOJYYEHBI, TPOXOJUTH
JTaTbHEHUIITYI0 00pa0OTKy M TIEpeIaBaThCs HAa XpaHCHUE KaK HA OyMa)KHBIX HOCHTEISAX, TaK
U B 3JIEKTPOHHOM BHJI€ — JIOKaJIbHON KOMIMBIOTEPHON CETU U KOMIBIOTEPHBIX TPOTPAMM.

5.2.3. Ilpu nony4yeHun NEePCOHANBHBIX AAHHBIX HE OT Pa0OTHHKA (32 UCKIIIOYEHUEM
CIy4aeB, €CJIM TMEepCOHANbHbIE JaHHbIE OBbUIM MPEAOCTABICHBl pabOTOAATENIO0 HaA
OCHOBaHUU (eaepallbHOrO0 3aKOHA WJIM €CIM TEPCOHAIbHBIC JIAaHHBIC SIBISIOTCS
0011 JOCTYMTHBIMU) paboToAaTE b 0 Hadaja 00pabOTKH TaKMX MEPCOHATBHBIX JAHHBIX
00si3aH  TMpPEeJOCTaBUTh PAaOOTHUKY CIEAyIOUIyl0 HWH(MOpMaLUIO: - HAaUMEHOBAaHUE
(bamuiust, UMs, OTYECTBO) U JPEC ONepaTopa UK €To MPEICTaBUTENS; - 1IeJb 00pabOTKU



MEPCOHAJBHBIX JAHHBIX M €€ IMPaBOBOE OCHOBAHHUE; - MpPEAINoiaraeMble MOJIb30BATENN
MEPCOHAJBHBIX JaHHBIX; - YCTAaHOBJIEHHbIE HacTosmMM DenepanbHbIM 3aKOHOM IpaBa
CyOBEKTa MEPCOHABHBIX TaHHBIX.

5.2.4 KoHKpeTHbIE 0053aHHOCTHU 110 BEJACHUIO, XPAHEHUIO JIMYHBIX €71 PaOOTHUKOB,
3aMOJHEHUI0, XPAHEHUIO U Bblaue TPYIAOBBIX KHUKEK, UHBIX JOKYMEHTOB, OTPaXKaIOIINX
MEepPCOHANIbHBIE JaHHbIE PAOOTHUKOB, B TOM YHCJIE 110 XPAHEHUIO JIMYHBIX JI€JT YBOJIEHHBIX
pabOTHUKOB, BO3JIAral0TCsA Ha CEKpeTapsl MIKOJIbI.

5.2.5. B OTHOIIEHUN HEKOTOPBIX JTOKYMEHTOB JEUCTBYIOIIMM 3aKOHOAATEIHCTBOM
Poccuiickoit denepanuu MOryt ObITh YCTAHOBJIEHBI WHbIE TPEOOBAHMSI XPAHEHMS, YEM
npenycMorpeHo  HactosimuMm  [lomoxenumemM. B Takux — ciaydasx — cienyeT
PYKOBOJICTBOBATbCSI TMPABUIIAMHU, YCTAHOBJIEHHBIMH COOTBETCTBYIOUIUM HOPMATHBHBIM
aKTOM.

5.2.6. IlepconanbHble JaHHbIE PAOOTHUKOB, XPAHSUIMECS B AJIEKTPOHHOM BHJE,
HoJIIeXKaT 3al[UuTe MPOrpaMMHBIMU cpesicTBaMHu. K HUM OTHOCSITCS pa3rpaHUYeHUs TPaB
JocTyna K DJIEKTPOHHBIM pecypcaMm, IMapoJibHas HUACHTU(UKAIMS IOJIb30BaTeIeH
ANIEKTPOHHOMN CUCTEMBI IOKYMEHTOO0OpOTa U MapoJibHasl UACHTU(PUKALIMS TOJIb30BaTeNIeh
npu BXoJe B HHPOpMalUOHHYIO cucTtemy. [lon pasrpanmdyeHuemM mpaB JocCTyna
1oJIpa3yMeBaeTCs OpraHu3aius JocTyna pabOTHUKOB IIKOJIBI TOJBKO K TOMY CErMEHTY
uHGOpPMAIINK, KOTOPBIM HEOOXOUM JJisi BBIMOJIHEHUS! CBOUX CIY>KEOHBIX 00s3aHHOCTEH.
Kaxxnmomy paGOTHHKY LIKOJIBbI, UMEIOIIEMY JTOCTYI K DJIEKTPOHHOU 0a3e mepcoHaIbHBIX
JNAHHBIX, HA3HAYAETCsA €r0 MHAUBUYAIbHBIN JIOTUH ISl BXOJA B CUCTEMY U YHUKAJIbHBIN
napojb, W3BECTHBII TOJBKO camMoMy ToJib3oBarento. PaboTHukaMm 3ampemiaercs
pasriamaTh YHUKAJIbHBIC MTAPOIH ISl BXO/1a B CUCTEMY.

5.3. XpaHeHue U UCIOJIb30BaHUE MEPCOHATBHBIX JAHHBIX 00 YyUarOImIMUXCs

5.3.1. TlepcoHanbHble JaHHBIE OOYYAIOLIETOCS OTPAXKAIOTCS B €ro JIMYHOM Jelie,
KOTOPOE 3aI0IHAETCA NOCIIE U3/IaHus MpUKa3a o ero 3auncieHuu B [lkomny. Jlnunsie gena
oOyJaromuxcs B andaBUTHOM TOpsiaKe (OPMUPYIOTCS B IalmKaxX KJIacCOB, KOTOPBIC
XPpaHSITCS B CTICIUAIBLHO 000PY/I0BAaHHBIX IIKadax.

5.4. Tlpu mnepenmaye mNEPCOHANBHBIX JaHHBIX oOywaromerocs Illkoma mgoipKHA
co0JII0/1aTh CIIEYIONIHNE TPEOOBAHMS:

5.4.1. He coobmiath nepcoHaIbHBIC JaHHBIE 00YUYaIOMIErocss B KOMMEPUECKUX eI X
0€e3 ero MMCbMEHHOTO COTJIacusl.

5.4.2. llpenynpeauTs JIUL, MOJYYAIOMIUX IEPCOHAIBHBIE JaHHBIE 00YyYaroIerocs, o
TOM, YTO 3TH JIaHHBIE MOTYT OBITh HCHOJb30BAHBI JIUIIb B LEISAX, AJS KOTOPBIX OHH
COOOIIEHBI.

5.4.3. OcyuecTBisATh Nepefady NEPCOHANbHBIX NaHHBIX B mpenenax [lkonsr B
COOTBETCTBHMHM ¢ HacTosuM [lonoxxeHnem.

VI. locTyn K epCOHAJBHBIM JaAHHBIM PA0OTHHUKOB U 00y4YaOUIUXCH

6.1. JocTtym K mnepcOHaNIbHBIM JaHHBIM oOOydYaromuxcsa ©0e3 MONyYeHUs
CHELUUAIBHOTO  pa3pellieHus] HUMEIT  JUPEKTOp  00pa3oBaTEIbHOTO  YyUPEKICHUS,
COTPYAHUKHU OyXraiaTepuud U paOOTHUK, OTBETCTBEHHBIM 3a 0OpabOTKY MEepPCOHATbHBIX
JTAHHBIX (OTepaTop).

6.2. Pabotauk IlIkoyel MMeeT mpaso:



6.2.1. [lonmy4aTh 1OCTYI K CBOUM NEPCOHAIBHBIM JAHHBIM U O3HAKOMJIEHUE C HUMH,
BKJIIOYAsi MPaBO Ha OE3BO3ME3HOE TMOJYy4YeHUE KOMHUIM JI000M 3amucu, coaepiKaileu
MEPCOHAJIbHBIE TaHHbIE PAOOTHHUKA.

6.2.2. TpeboBath oT PaboTonmarens yTOYHEHHs, UCKIIOUCHUS WA HCIPaBICHUS
HEIOJIHBIX, HEBEPHBIX, YCTAapEeBUIMX, HEAOCTOBEPHBIX, HE3AaKOHHO IMOJYYEHHBIX WM HE
ABJIAIOMIMX HEOOX0AUMBIMHU JUIsl PaboTomarens nepcoHaIbHbIX JTaHHBIX.

6.2.3. [lonyuars ot PabGotonarens - cBeeHUs O JHIAX, KOTOPbIE UMEIOT JOCTYI K
MEPCOHAJBHBIM JIaHHBIM WJIM KOTOPBIM MOKET OBITh NPENOCTaBIEH TAaKOW JOCTYIl; -
nepedyeHb 00pabaThIBA€MbIX NEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOJYYEHHUS; - CPOKU
00pabOTKH MEPCOHANBHBIX JAHHBIX, B TOM YHCJI€ CPOKH UX XPAHEHUS; - CBEACHUS O TOM,
KaKle IopUIndYecKre MOCaeACTBUS s CyObeKTa NePCOHATBHBIX IaHHBIX MOXKET MOBJIEYb
3a co00if 00paboTKa ero MNepcoOHaNbHbIX JaHHBIX.

6.2.4. TpeboBatp u3BelieHuss PaboromareneM BcexX UL, KOTOPbIM paHee ObLIU
COOOIIICHbI HEBEPHBIE MJIM HETOJHbIE IEPCOHAIbHBIE IaHHbIE, 000 BCEX MPOU3BEICHHBIX B
HUX UCKJIIOYEHUSX, UCIPABICHUSIX WK JonojiHeHuaX. O0xanoBaTth B YHOJIHOMOYECHHBIN
opraH Mo 3aluTe MpaB CyObEKTOB NMEPCOHANBHBIX JAHHBIX WM B CYJ€OHOM MOPSAKE
HEIpaBOMEpHbIe JeHcTBUs WK O6e3neicTBus Paboronarens npu oOpaboTKe U 3alIUTe €ro
NEPCOHATBHBIX JaHHBIX.

6.3. KonupoBaTh u JenaTb BBIIUCKH [EPCOHAIBHBIX JIAHHBIX pa0OTHHKA
paspemiaeTcsi HCKIIOUUTENBHO B CHYKEOHBIX IENsIX C MUCBMEHHOTO pa3pelieHus
Hupexropa kol

6.4. Ilepenaua nndopmauu TpeTheil CTOPOHE BO3ZMOMXHA TOJIBKO MPU MUCHMEHHOM
corjacu pabOTHHUKOB.

6.5. JlocTym K mepcoOHaIbHBIM [AaHHBIM OOYYaIOIIUXCS W HMX poauTenei 06e3
NOJIYYEHUSI CHEUUAJIbHOrO pPAa3pelieHUs UMEIOT: - JUPEKTOp MIKOJIBI; - 3aMECTUTENb
PYKOBOJIUTENST 00pa30BaTENbHOTO YUPEKICHUS; - COIIMAIBHBIN MEaror; - OTBETCTBEHHBIH
3a TUTaHHE; - KIACCHBIE PYKOBOJIUTENHN (TOJIBKO K MEPCOHATBHBIM JAaHHBIM O0yUYaIOIUXCS
U pOIUTEJel CBOEro Kjacca); - OTBETCTBEHHBIM 3a 00pabOTKYy MEepCOHANBHBIX JaHHBIX
(omepatop).

6.6. Ilo mucbMEHHOMY 3ampocy, Ha OCHOBAaHMM Ipuka3a aupekrtopa IlIkombl, k
MIEPCOHATFHBIM JaHHBIM PAOOTHUKOB M OOYYAIOIIUXCS MOTYT OBITh JOMYIIEHHI JIHIA B
npeaenax CBOeH KOMIIETCHIIWH.

6.7. K unciny maccoBbIX moTpebuTeNnel IepCOHaNbHBIX JAHHBIX BHE MIKOJIBI MOKHO
OTHECTH TOCYJApCTBEHHBIE M HETOCYNAapCTBEHHbIE (PYHKIIMOHAIBHBIE CTPYKTYPBL: -
HaJIOTOBbIE MHCHEKIMU; - MPABOOXPAHUTEIbHBIE OpraHbl; - OPraHbl CTAaTUCTUKH; -
CTpPaxoOBble AareHTCTBa; - BOEHKOMATBI, - OpraHbl COLMAJIBHOIO CTpPaxoOBaHUS; -
MIEHCUOHHBIC (DOHIBI; - TOAPA3ICTICHUS MYHUITUTIATEHBIX OPTaHOB YIIPABICHUS.

6.8. pyrue opranuzauuu. CBeAeHus O pabOTalOlEeM COTPYAHUKE WIH Y¥Ke
YBOJIEHHOM, OOydJarouieMcsi YY€HUKE UM 3aKOHUMBIIEM OOy4YeHHUE MOTYT OBITh
[IPEIOCTABIEHbl JIPYroil OpraHu3aldd TOJBKO C IMCBMEHHOrO 3ampoca Ha OJaHke
OpraHu3alMyi C TPUIIOKEHUEM KOMUU 3asBIICHHUS pPaOOTHHKA, OOYy4YaromIerocs Win
3aKoHYMBIIEro oOyueHue. OTBEThl HAa MUCHBMEHHBIE 3aMPOCHI JPYTUX OpraHu3aluid u
YUPEKJCHUN B Mpejenax UX KOMIETEHIUH W MPEeJIOCTaBICHHBIX MOJHOMOYMHN J1alOTCSA B
MUCbMEHHON (opMe Ha OJIaHKE IIKOJBI U B TOM 00bEeME, KOTOPBIM MO3BOJISET HE
pasriamaTh U3JIUIIHUN 00bEM MEePCOHANIBHBIX CBEJEHUN O PaOOTHUKAX U 00YYaAOIIUXCS.



6.9. PoactBeHHukn u uieHsl cemeil. llepcoHanbHble JaHHBIE MOTYT OBITh
MPEIOCTAaBICHbl POJCTBEHHUKAM WJIM YJIEHAM €ro CeMbU TOJBKO C MHUCBMEHHOIO
paspeleHus: camoro paboOTHHKA.

VII. Oo6s3aHHOCTH Ppa0OTHUKA, poauTe/iell (3AKOHHBIX MpeaCTABUTEIEeN)
HECOBEPIICHHOJETHUX 00yYarouuxcs u padoroaaresst

7.1. B mensx obecnedeHHs JOCTOBEPHOCTH NEPCOHAJIBHBIX JaHHBIX PAOOTHUK
00s3aH:

7.1.1. IIpu npueme Ha paboTy npenoctaBuTh I1Ikose moaHbIe JOCTOBEPHBIC JaHHBIE
o ce0e.

7.1.2. B cnyuae u3MEHEHUs CBEJEHUI, COCTABISIONIUX TMEPCOHAJIbHBIC JTaHHBIC,
CBOEBPEMEHHO B CpPOK, HE MPEBBLIMAIOMUA 5 pabodyux JHEW, MPEeAOCTaBUTH JAaHHYIO
uHdopmanuio cekpetapro [kobr.

7.2. Jnsa oOecriedeHHs] JOCTOBEPHOCTH IEPCOHAJBHBIX JaHHBIX OOydYarommecs,
poauTenu  (3aKOHHBIE TIPEACTABUTENIM) HECOBEPIICHHOJETHUX OOYyYarImuXxcs 0
MOJIYYEHUsI UMH OCHOBHOTO 00111eT0 00pa3oBaHus 00s3aHBI:

7.2.1. TlpenocraBnsate  Illkome  TouHble cBeaeHuss o cebe  (CBOUX
HECOBEPIIICHHOJICTHUX JICTSIX).

7.2.2. B ciyyae M3MEHEHUS CBEJCHUMN, COCTABJISIOMIMX IEPCOHAIBHBIC JTaHHBIC
COBEPIIEHHOJIETHETO O0YyYalolerocs, OH 00s3aH B T€UEHUE Mecslla COOOIIUTH 00 TOM
cekpetapro HIkobI.

7.2.3. B cinyyae u3MEHEHUs CBEIEHUH, COCTABISIONIMX IEPCOHANbHBIC JTaHHbBIC
oOydaromerocsi,  poauTedn  (3aKOHHBIE  MPEJACTABUTENIM)  HECOBEPIICHHOJETHErO
oOy4aromerocsi 10 MOJy4eHHUss UM OCHOBHOTO 0011ero oOpa3oBaHus 00s3aHbl B TCUCHHE
MecsIa COOOITUTh 00 3TOM KJIIaCCHOMY PYKOBOJIUTEITIO.

7.3. TlpenoctaBieHre paOOTHUKY HIIM OOYYarOIIEMYCsl TApaHTHM U KOMITCHCAIIUH,
IPEyCMOTPEHHBIX JIEUCTBYIOIIMM 3aKOHOJATENILCTBOM, OCYIIECTBISETCS C MOMEHTa
NPEIOCTaBICHUSI COOTBETCTBYIOIIMX CBEACHHUM, €CIM HMHOE HE MPEeayCMOTPEHO
JEHCTBYIOIINM 3aKOHOATEIIbCTBOM.

7.4. llkomna o6s13ana:

7.4.1. OcymecTBIATh 3alIUTy MMEPCOHAIBHBIX JAHHBIX PAOOTHUKOB, 00YUYAIOITUXCS
U pOJuUTENeH (3aKOHHBIX MPE/ICTABUTENIEH) HECOBEPIIICHHOJIIETHETO 00YUalOIEerocs.

7.4.2. ObecnieunTh XpaHEHUE EPBUYHON YUETHOM IOKYMEHTAIMU 10 YUETYy TPYyAa U
€ro OIUIaThl, K KOTOPOMl B YaCTHOCTH, OTHOCATCS JOKYMEHTHl IO Y4YeTy KaJpoB,
JOKYMEHTBI TI0O YYETY UCIOJIb30BaHUsI pPab0o4ero BpeMEeHH M PacdeToB ¢ PaOOTHUKAMH TI0
oriatre Tpyjaa u Jp.

7.4.3. Ilo mucrMeHHOMY 3asBICHHUIO paOOTHUKA HE MO3JHEE TpeX pabouux AHEH co
THS TIOJJa4M ATOTO 3asBJICHUS BBIATh KOIMWU JOKYMEHTOB, CBSI3aHHBIX C €ro padoTou
(xommM TIpUKasza O mpueMe Ha paboTy, MPUKA30B O MEPEBOAX, MPHKa3a 00 yBOJIbHEHHUH C
paboThl; KONMUIO M BBIMUCKH U3 TPYJOBOM KHUKKH, O mepuoae padotsl u ap.). Komuum
JIOKYMEHTOB, CBSI3aHHBIX C paOOTOH, MOKHBI OBITh 3aBEPEHBI HAJICKAIIUM 00pa3oM U
MPEAOCTABIATHCS pa0OTHUKY 0€3BO3ME3/THO.

VIII. IlpaBa CyOBEKTOB MEPCOHAIBHBIX JAHHBIX 110 OOECIEUCHHIO 3aIlUuThl
MEePCOHATBHBIX IAHHBIX



8.1. B nensix obecneueHust 3aluThl IEPCOHANIBHBIX TaHHBIX, XpaHsamuxcs B [lkore,
pabOTHUKHU, 00yUYaIOIINECs, POJAUTENHU (3aKOHHBIE MPEJCTABUTENIN ) UMEIOT MPABO Ha:

8.1.1. IMonnytro mHbopManuio 00 UX MEPCOHANBHBIX AAHHBIX U 00pabOTKE 3THUX
TaHHBIX.

8.1.2. CBoOOHBIN OeCIIaTHBIN AOCTYN K CBOMM MEPCOHAIBHBIM JIaHHBIM, BKJIIOYAs
paBO Ha TMOJYy4YEeHUE KONUK 000 3amucH, CoJepKalleld MepCOHaJbHbIE JlaHHbIC
paboTHHUKA, 32 UCKIIOYEHUEM CIIy4yaeB, IPEIyCMOTPEHHBIX (peepaibHbIM 3aKOHOM.

8.1.3. OmnpeneneHue CBOMX MPEACTABUTENICH Uil 3alUTHl CBOMX MEPCOHAIBHBIX
TaHHBIX.

8.1.4. TpeboBanue 00 HCKIIOUEHUU WU UCHPABICHUM HEBEPHBIX WM HETOIHBIX
nepcoHadbHbIX AaHHBIX. [Ipu oTkaze IIKOJIbI UCKIIOYUTH WM UCIIPABUTH MEPCOHAIbHbBIC
JaHHble pa0OTHHUKA WM O0Yy4Yarollerocsi OH UMEET MPaBoO 3asBUTh B MUCbMEHHON (hopme
nupekTopy llIkonbl 0 cBOeM Hecorjacuu € COOTBETCTBYIOUIUM OOOCHOBaHUEM TaKOTO
Hecornacusi. [lepcoHanbHble aHHbIE OLIEGHOYHOI'O XapakTepa paOOTHHMK, OOy4aroluics,
ponuTenn (3aKOHHBIE TMPEACTABUTENM) UWMEIOT TMPaBO  JOMOJHUTH  3asBIICHUEM,
BBIPYKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS.

8.1.5. TpebGoBanue 00 wu3BemieHun kool Bcex JHI,, KOTOPHIM paHee ObLIU
COOOIICHbl HEBEpPHBbIC WJIM HEIMOJHbIE TE€pPCOHAJbHbIE JaHHble pPaOOTHUKA WIU
oOyudaromierocsi, 000 BCEX MPOU3BEICHHBIX B HHUX HCKIIOYCHUSX, WCIPABICHUSAX WU
JOTIOTHEHUSIX.

IX. OTBeTCTBEHHOCTH 32 HapylleHHMe HOPM, PeryJHpYyIOIIUX IoJy4YeHue,
00padoTKy M 3a1UTY NEPCOHATBHBIX JAHHBIX

9.1. Pabornuku IIkoabpl, BHHOBHBIE B HAPYIIEHUH HOPM, PETYIUPYIOMINX
noJiydeHue, o0paboTKy W 3alllMTy MEePCOHAIBHBIX JaHHBIX PAOOTHHKA U O0yYaroIMXCs,
HECYT IUCHUIUITMHAPHYIO aIMUHUCTPATUBHYIO, TPAXIAHCKO-TIPABOBYIO WIIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (peiepabHbIMU 3aKOHAMH.

9.2. Hupextop IlIkonsl 3a HapylleHUE HOPM, PETYIUPYIONIUX IOJyUYEHHUE,
00paboTKy | 3aluTy IEepPCOHAIBHBIX JaHHBIX pPa0OTHUKA, HECET aIMHUHHCTPATHUBHYIO
OTBETCTBEHHOCTh cormacHo cT. 5.27 wu 5.39 Koxmekca 00 aagMHUHHCTPAaTHBHBIX
npaBoHapymeHusx Poccuiickoit ®eneparuu, a Takke BO3MEMAeT PaOOTHUKY yIiepo,
MPUYMHECHHBIA  HEMPaBOMEPHBIM  HCIOJIB30BaHHEM  HMH(OpMAIMU,  COAEpKaIen
MePCOHANILHBIC TaHHBIE PAOOTHUKA.

X. 3akI04YuTeIbHbIE MOJI0KEHUS
10.1. Hacrosmee Ilonoxkenue cTynmaer B CHIly C MOMEHTa €ro yTBEPKICHUS
MpUKa3oM aupekropa no Ilkoie.
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